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REPORT TO: Annual General Meeting 

DATE:  16th May 2019 

PORTFOLIO:  

REPORT AUTHOR: Executive Director (Legal & Democratic Services) 

TITLE OF REPORT: Review of the Constitution 

EXEMPT REPORT:  No  

  

KEY DECISION: No If yes, date of publication:  

 

  

1. Purpose of Report 

 

1.1 To report on the annual review of the Council’s written constitution and to suggest 

amendments 

 

2. Recommendations  

 

2.1     That Council: 

i. notes that a review of the Financial Procedure Rules and the Budget & Policy 

Framework Procedure Rules has taken place but has concluded that neither of 

these currently require amendment;  

ii. agrees that Rule A2.2(vi)  of the Council Procedure Rules is amended as set out 

in paragraph 3.2 below 

 

3. Reasons for Recommendations and Background 

 

3.1     Financial Procedure Rules / Budget & Policy Framework Procedure Rules 

The Financial Procedure Rules and the Budget & Policy Framework Procedure Rules 

have been reviewed by the Deputy Chief Executive and the Head of Accountancy to 

ensure they are accurate, appropriate and up to date.  They have confirmed that this is 

the case and that no amendments are currently required. 

3.2      Council Procedure Rules 

To avoid confusion for members and for the public, it is proposed that Rule A2.2(vi) of 

the Council Procedure Rules is amended to make the deadline for the receipt of 
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questions at Council the same as the deadline for the receipt of motions. In each case 

the deadline would be five clear days in advance of the meeting, with the motion or 

question being received by noon on the last day. 

Currently five clear days notice is required for motions and three clear days is required 

for questions, which has resulted in confusion for members and the public. The 

amendment is intended to simplify the process and make the deadlines easier to 

understand and remember.  

 

4. Alternative Options considered and Reasons for Rejection 

 

4.1     The changes proposed are at the discretion of the Council, but are recommended for 

the reasons given in paragraph 3. 

 

5. Consultations 

 

5.1 The Deputy Chief Executive, Head of Accountancy and the Member Services Manager 

have been consulted as part of the annual review of the constitution. 

 

6. Implications 

 

Financial implications (including 

mainstreaming) 

 

None. 

Legal and human rights 

implications 

 

None 

Assessment of risk 

 

None 

Equality and diversity implications 

A Customer First Analysis should be 

completed in relation to policy 

decisions and should be attached as 

an appendix to the report.  

 

None identified. 

 

 

 

 

7. Local Government (Access to Information) Act 1985: 

List of Background Papers  

 

http://hyntranet/index.php?option=com_remository&Itemid=80&func=startdown&id=1407
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 None 

 

8. Freedom of Information 

 

8.1 The report does not contain exempt information under the Local Government Act 1972, 

 Schedule 12A and all information can be disclosed under the Freedom of Information 

 Act 2000. 
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Appendix 1 

 
Revised Financial Procedure Rules  
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Appendix 2 

 

Council Procedure Rules – proposed Rule A25 

 

A25. PETITIONS 

At any one meeting of the Council no person may present more than one petition. 

The following shall apply where a petition is referred to Council by the Leader of the Council or 
the Chief Executive: 

(i) the organiser of the petition (or their nominee) may speak for up to 5 minutes to present 
the petition to the Council 

(ii) the petition may then be debated for up to 20 minutes 

(iii)  Leader of the Council will then have up to 5 minutes to sum up following  the petition 
debate 

The Council will decide how to respond to the petition at the meeting. Such response may 
include: 

i) taking the action the petition requests 

ii) declining to take the action the petition requests 

iii) requesting further investigation into the matter 

iv) making recommendations to Cabinet where the matter relates to an executive decision 

The petition organiser will receive written confirmation of this decision. 

 

 

Council Procedure Rules – proposed Rule A26.8 with new paragraph g 

 
26.8 Appointment of Substitutes 
 
 The following rules shall apply so as to permit the substitution of reserve members for 

members who are unable to attend Committee meetings. 
 
a The Council shall,  when appointing Committees, appoint to each of them reserve members 

who may act as members of a Committee only when nominated in accordance with these 
rules, provided that no reserve members may be appointed in respect of the Standards 
Committee. 

 
b The reserve members shall be divided into lists for each political group and the designated lists 

for each Committee shall include all members of the Council not serving on that particular 
body. 

 
c A member of a Committee shall, if he wishes a reserve member to attend a meeting of that 

committee in his or her place, give the Chief Executive written or oral notice before the time 
arranged for the start of that meeting that he or she is unable to attend and that the reserve 
member named in the substitution notice or orally will attend in his or her place.  

 
d The effect of such substitution notices shall be that the member giving the notice shall cease to 

be a member of that committee for the duration of that meeting and for the duration of any 
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adjournment of it, and that the reserve member shall be a full member of the committee for the 
same period.  

 
e A written or oral substitution notice, once given in respect of a meeting of a committee, may not 

be revoked in respect of such meeting, or any adjournment of it. 
 
f The member giving notice under (c) above shall be responsible for notifying the relevant 

reserve member of the substitution and for passing on the relevant agenda and reports.  

g          A reserve member arriving during the course of a committee or sub-committee meeting may 
take part in the meeting but may only vote on items for which they have been present 
throughout. The reserve member must declare themselves as such upon arrival at the meeting 
and must confirm the name of the member for whom they acting as a reserve member. 
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Appendix 3 

 

Revised Articles of the Constitution 

 

 

 

 

 

 

 

 

 

 

 


